KEYSTONE ACADEMY

Keystone Academy
Marketing Intern

Job Responsibilities:
Internship Duration: Immediate start until June 30, 2026.
Essential Requirements:

e Strong communication skills and teamwork spirit.

e Excellent time and project management capabilities, along with multitasking abilities,
attention to detail, and a strong sense of responsibility. Ability to adapt to the work
intensity during the preparation phase and flexible for temporary arrangements.

e Proficient in Chinese writing, capable of drafting preliminary event planning proposals
and social media promotion copy.

e Good English communication skills, able to handle oral and written communication,
including emails, in a bilingual work environment.

e Available on-site for at least 2 days per week and ensuring remote work availability for
more than 3 hours on other days.

Bonus Points:

e Prior experience in planning and executing large-scale events, both on and off campus, is
preferred.

e Proficiency in specific tools or skills (such as video editing, design software, PPT

production, etc.).
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Interested applicants should submit a CV to hr@keystoneacademy.cn. Position will be posted

until filled.
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